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NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

 

Schedule Number: N1-059-11-016 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 2/9/2021 

 
ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

 
 

All items except the ones listed below are active 
 
 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy.  Some items listed here may have been previously 
annotated on the schedule itself. 
 

 
Item 7 is superseded by DAA-GRS-2013-0008-0001
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Request for Records Disposition Authority 
(See Instructions on reverse) 

To National Archives and Records Adm1mstrat1on (NIA) 
Washington, DC 20408 

From (Agency or establishment) 

De artment of State 
2 MaJor Subd1vIs1on 

Bureau of Poht1cal-M1htar AffaITs 
3 Minor Subd1vIs1on 

Office of Wea ons Removal and Abatement 
4 Name of Person with whom to confer 5 Telephone (include area code) 

Anna M Yallouns 202-261-8429 

6 Agency Cert1f1cat1on 

Leave Blank (NARA Use Only) 
Job Number NI - -1/-/6 
Date Received 

o Agency 
In accordance with the provIsIons of 44 
U S C 3303a, the dIspos1t1on request, in
cluding amendments, Is approved except for 
items that may be marked "dIspos1t1on not 
approved" or "withdrawn" In column 10 

I hereby certify that I am authorized to act for this agency In matters pertaining to the dIposIt1on of its records and that the records proposed 
for disposal on the attached 4 page(s) are not now needed for the business of this agency or will note be needed after the retention 
periods specified, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manual for 
Guidance of Federal Agencies 

[8J Is not required D Is attached D has been requested 

Title 

A enc Records Officer 

7 
Item 

Number 
8 Description of Item and Proposed D1spos1t1on 

See attached 

115-109 NSN 7540-00-634-4064 
Previous Ed1tIon Not Usable 

Page_1_of _S_ 

9 GAS or 
Superseded 
Job C1tat1on 

10 Action 
taken (NARA 

Use Only) 

Standard Form 115 (Rev 3/91) 
Prescribed by NARA 36 CFR 1228 



Item 1 

Bureau of Political-Military Affairs 
Office of Weapons Removal and Abatement 

RECORDS DISPOSITION SCHEDULE 

Subject Files 

Description: Arranged by subject Files contain information on a variety of topics pertaining to 
conventional weapons destruction Records include copies of correspondence, 
memoranda, emails, telegrams, background materials, and reports 

Disposition: Temporary Cut off file at end of calendar year Destroy when 7 years old or when no 
longer needed, whichever 1s later. 

DispAuthNo: Pending (new) 

Item 2 Policy Files 

Description: Arranged by subject Files maintained at the office level relating to the Department's 
part1c1pat1on in multi-lateral and bilateral negot1at1ons and agreements related to 
small arms and hght weapons (SA/LW), land mines, and other conventional weapons 
FIies also document the development and 1mplementat1on of pohc1es designed to curb 
the destab1hzing effects of Man Portable Air Defense Systems (MAN PADS), 
Abandoned Ordnance (OA), and other conventional munitions Includes 
correspondence, memoranda, emails, telegrams, talkmg points, briefing papers, 
Briefing Checkhsts, notes, notebooks, drafts showing substantive comments, pos1t1on 
papers, analytical workmg papers, speeches, delegat10n hsts, reports, meetmg 
agendas, meeting mmutes, and other substantive records Note the signed origmal 
text of Treaties and Agreements, along with all accompanying papers such as agreed 
minutes, exchanges of notes, plans, etc, must be transmitted to the Assistant Legal 
Advisor for Treaty Affairs per 11 FAM 725 7 (treaties) or 11 FAM 726 (agreements) 

Disposition: PERMANENT. Cut off records at the end of the calendar year Retire to the Records 
Service Center (RSC) when 5 years old or sooner 1f needed. Transfer to the National 
Archives 25 years after cutoff in a medmm and format acceptable to NARA in 
accordance with NARA regulations and gm dance m effect at the time of transfer 

DispAuthNo: Supersedes NARA Job No Nl-59-01-18, item 5 & NARA job No. Nl-59-01-20, item 6 

Created January 2011 

SPrmce/Rev,sed 9/4/2013 1 04 PM 
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Item 3 Program/Project Files 

Description: Arranged by country, program or project Files mclude material related to the 
planning, 1mplementat1on, operation, and complet10n of bilateral and multilateral US 
programs and projects for convent10nal weapons destruction, mcludmg humamtarian 
demmmg, mumt10ns and stockpile destruct10n, stockpile management and security 
and pohc1es related to these programs Records mclude country plans, 
correspondence, memoranda, emails, telegrams, talkmg pomts, briefmg papers, 
reports, and other materials related to specific programs and pro1ects 

Disposition: PERMANENT Cut off records at the end of the calendar year Retire to the Records 
Service Center (RSC) when 5 years old or sooner 1f needed. Transfer to the Nat10nal 
Archives 25 years after cutoff ma medmm and format acceptable to NARA m 
accordance with NARA regulat10ns and gm dance m effect at the time of transfer 

DispAuthNo: Supersedes NARA Job No Nl-59-01-20, item 5 

Item4 Outreach Materials 

Description: Pubhcat10ns and aud10-v1sual materials that are designed to expand the awareness of, 
and support for, US efforts to reduce the impacts of unexploded conventional 
weapons on c1v1hans Covers the period 1999 to present 

Volume on hand 1 cubic foot 
Annual Growth less than one cubic foot annually 

Disposition: PERMANENT Cut off at the end of the calendar year m which the pubhcat1on was 
produced Retire to the Records Service Center m 5-year blocks, 5 years after last 
cutoff (1.e, 2001-2005 transferred m 2010, 2006-2010 transferred m 2015, etc) 
Transfer to the National Archives 25 years after cutoff 

DispAutbNo: Supersedes NARA Job No Nl-59-01-20, item 13 

Created January 2011 

SPrmce/Rev,sed 9/4/2013 1 04 PM 
Page 2 



Item 5 Reference Files 

Description: Consists of copies of pubhcat1ons not developed with assistance from the Department 
and used for reference purposes only Includes CDs, DVDs, videotapes (m both VHS 
and beta formats), and pubhc service messages, produced through grants and 
cooperative or mteragency agreements for land mme risk educat10n and outreach 
Examples mclude "Landmme Pro1ect" and "Landmmes: Clearing the Way" These 
materials are used to mform the pubhc about these issues and mternat10nal efforts to 
address the issues Files also mclude educat10nal materials given to the office by the 
md1v1dual or orgamzat10n that produced them 

Disposition: TEMPORARY Destroy when no longer needed for educational or reference purposes 

DispAuthNo: Pendmg (new) 

Item 6 Allocation Memoranda and Congressional Notifications 

Description: File contams memoranda, copies of Congressional Not1ficat1ons, and related 
correspondence regard mg requests for approval to use funds for conventional 
weapons destruction programs. 

Disposition: TEMPO RARY. Cut off at the end of the fiscal year Destroy 3 years after cutoff, or 
when no longer needed for reference purposes, whichever 1s later 

DispAuthNo: Supersedes NARA]ob No Nl-59-01-20, ,tern 12 

Item 7 Grant Files 

Description: Files document grants m support of humamtanan assistance efforts m the area of 
convent10nal weapons destruction, filed by year and grant number. Include grantee's 
proposal, Apphcat10n for Federal Assistance (SF-424), other mformat10n submitted 
by grantee, Statement of Work, grantee requests for changes to grant, grant and 
amendments Also mcludes correspondence regardmg grant processmg, Grants 
Officer Representation (GOR) Delegat10n, Starter Memo, signed agency payment 
approval, other financial status reports/correspondence, payment trackmg 
spreadsheet, grantee financial report (SF-425), grantee reports, and close-out Cover 
Sheet. 

Disposition: TEMPORARY Cut off at end of fiscal year m which grant 1s term mated or final 
payment 1s made Destroy 3 years after cutoff or when no longer needed for audit 
purposes, whichever 1s later 

DispAuthNo: Pendmg (new) 

Created January 2011 

SPnnce/Rev1sed 9/4/2013 1 04 PM 
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Item 8 Interagency Working Group Files 

Description: The Department of State, through PM/WRA, 1s the lead agency m coordmatmg 
vanous mteragency workmg groups (IWGs) dealmg with conventional weapons 
destruct10n IWGs files contam meetmg announcements, agenda, mmutes, proposals 
submitted for review, background mformat1on, and recommendat10ns for act10n 
FIies are arranged chronolog1cally by date of meetmgs Covers the penod 1999 to 
present 

Volume on hand 2 cubic feet 
Annual Growth: less than one cubic foot annually 

Disposition: PERMANENT. Cut off records at the end of the calendar year. Retire to the Records 
Service Center (RSC) when 5 years old or sooner 1f needed Transfer to the National 
Archives 25 years after cutoff ma medmm and format acceptable to NARA m 
accordance with NARA regulations and gm dance m effect at the time of transfer 

DispAuthNo: Supersedes NARA]ob No Nl-59-01-20, item 7 

Created January 2011 

SPnnce/Rev1sed 9/4/2013 1 04 PM 
Page 4 




